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Emory / PSAA: Academic Advisement Report - Oxford 
 

 

Anatomy of the Academic Advisement Report - Oxford 

The Advisement Report is the Degree Audit Report that reflects a student's progress towards graduation. This report is 

the core function of the Academic Advisement application. It indicates whether the student has completed all of the 

requirements needed to graduate or whether the student still needs to satisfy outstanding requirements.      

Report Format            

                                                                            

           

            

Control Buttons 
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Legend 

                              

      

 

           

 

 

 

*Note: ‘In-progress’ courses are designed to satisfy requirements pending successful completion of the course/s. 

If a student is awarded an unsatisfactory grade or withdraws from the class by the time the grade is posted, the 

status will change from ‘Satisfied With In-Progress’ Courses to ‘Not Satisfied’. 

Advisement Report Groups 

First Group: The “Legend and Disclaimer” as well as general information for the audit is found in this section.  

Second Group: “General Education” school requirements, Status of GPA requirement to graduate & Total Hours 

are all listed within this group. Seminar and Milestone courses are also found here as part of Students AA 

requirement.  

Third Group: “Distribution Requirements” - within this group, students will complete 3 of the 5 main areas of 

GEN ED –MQR, SNT, HSC, HAP, HAL 

Fourth Group: “Ways of Inquiry” – under this group students will need to complete 2 of the 5 areas of GEN ED.  

Courses in this section are designated with a Q after the course catalog number. 

 

                  

Reference Numbers 

The Requirement Group (RG), Requirement (RQ) & Requirement Line (LN) numbers you see throughout the 

audit are for reference purposes. These numbers make locating course details easier. Reference numbers also aid 

in exceptions processing and issue resolution. 

            

Indicates a course was 

taken and awarded      

a grade. 

            

Indicates a 

course is          

in-progress*  

            

 Indicates the course 

is planned for a 

future term 

            

Indicates that         

a course is 

simulated  
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Collapsed (Satisfied) & Not Collapsed (Not satisfied) Requirements: 

                                                                                                                                                                                                                                                         

                   Alternative Requirement Lines 

In some cases, students may have two or more Requirement Line options out of which they can complete one. 

Once a student completed one, only that line will show on the report and the other may no longer be displayed. 

                              

Total GPA 

                 GPA info is located right after total academic hours within the General Education Requirement.  

 

Requirement Status Indicators, Counters & Course Status 

Status Indicators types= Satisfied; Satisfied with In Progress Courses; Not Satisfied  

Counter details = Units or Courses required; taken; needed 

The carrot points right  when the requirement collapses. 

This indicates that anything within that requirement is 

“SATISFIED”. Click the carrot to expand a collapsed 

requirement 

The carrot points down when the requirement is 

expanded. This indicates that anything within that 

requirement is “NOT SATISFIED” 

Note: Requirement lines with  In Progress Courses (indicated 

by a yellow diamond  stay expanded until completed.  
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  --------------------------------------------------------------------------------------------------------------------------------------------- 

 

 

 

  --------------------------------------------------------------------------------------------------------------------------------------------- 

 

 

                                                       

                                                                              Complete a course ending in ###E 

When all required 

courses are completed. 

When no more courses 

are needed but In-

progress courses need 

to be successfully 

completed.  

When one or more 

courses are needed 

beyond what is 

completed and/or in -

progress.   

When none of the 

required courses are 

completed and/or in-

progress.    
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                                                                           Courses Not Used 

The “Courses Not Used” bucket was created to capture any course that was not used in the Gen Ed or 

Major/Minor requirements. These courses may include Failing grades, Withdrawals, Repeated Courses and Study 

Abroad OISP Courses. You may find courses here that could be used to satisfy requirements in the audit.  

 

 

Course History 

This section is part of the interactive report to make it easier for users to review details of any course taken and 

enrolled by the student right from the report without the need to review a transcript. 
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PDF Report 

 The PDF Report is a comprehensive version of the interactive report. It also includes a complete list of every 

course the student has taken in the “Course History” section on top of the report. This section makes it easier for 

users to review details of any course taken and enrolled by the student right from the report without the need to 

review a transcript – shown below.  
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**Summary Report** 

The Summary report renders a high-level overview of the main requirement sections. This report type is meant 

to be used for graduation screening as it significantly minimizes the time and effort it takes to review detailed 

requirements for individual students when staff have to screen records for hundreds of students. If there are any 

outstanding requirements a student has to complete before graduation, this report will also indicate that with an  

X followed by the number of courses / units needed under the “Need” column on the right.  
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